
GENERAL SERVICES ADMINISTRATION 
INTERNAL CUSTOMER ONLY

REIMBURSABLE WORK AUTHORIZATION
(See instructions on Page 3)

5. NAME OF AGENCY

4. WORK SITE

7. DETAILED DESCRIPTION OF REQUESTED WORK

1. DATE OF REQUEST 2. RWA/INTERAGENCY AGREEMENT NO. (GSA Use Only)

GENERAL SERVICES ADMINISTRATION GSA FORM 2957 (REV. 6/2005)

CHECK AS APPROPRIATE
8. PLANS ATTACHED

9. MODIFICATION

11. REQUESTED WORK DATES
A. START:

B. COMPLETION:

15A. AGENCY FINANCE BILLING OFFICE

15B. STREET ADDRESS

15C. CITY 15D. STATE 15E. ZIP CODE

13A. AGENCY LOCATION CODE

12. AGENCY CERTIFIED AMOUNT

13E. AGENCY ACCOUNTING DATA (Limited to 130 characters)

16B. DATE16A. SIGNATURE OF CERTIFYING OFFICIAL

16C. NAME OF SIGNER (Type or Print)

14B. AGENCY BUREAU CODE13B. FISCAL 

STATION NUMBER

(DOD ONLY)

14A. FED CODE (GSA ONLY)

10A. BILLING TYPE 10B. BILLING TERMS

6A. AGENCY CONTACT NAME

PHONE NUMBER

6C.CONTACT'S E-MAIL

6B. CONTACT'S 
TELEPHONE NO.

6D. CONTACT'S 
FAX NUMBER

AREA CODE

AREA CODE PHONE NUMBER EXT.

6E. CONTACT'S ADDRESS

3A. AGENCY/CUSTOMER BUSINESS PARTNER
      NETWORK/DATA UNIVERSAL NUMBERING
      SYSTEM NUMBER

3B. AGENCY/CUSTOMER ORDER

NUMBER

13D. FUND CODE/TREASURY SYMBOL

13C. REQUISI-

TION IDENTIFI-

CATION NUMBER

13F. AGENCY

FUND YEAR

13G. FUND TYPE (Check one)

ANNUAL APPROPRIATION NO-YEAR APPROPRIATION

MULTI-YEAR 
APPROPRIATION

All special funding and procurement requirements of the Requiring 
Agency, including statutory or regulatory requirements applicable to 
the funding being provided by the Requiring Agency, have been dis- 
closed to the General Services Administration; and all internal 
reviews/approvals required by the Requiring Agency prior to placing 
the requirement with the General Services Administration have been 
completed.
17A. CREDIT CARD NUMBER 17B. EXPIRATION DATE 17C. TYPE OF CARD

17D. NAME  OF CARD HOLDER

AREA CODE PHONE NUMBER EXTENSION

18. TELEPHONE NUMBER OF CERTIFYING OFFICIAL

NOTE:  General Services Administration will bill in accordance with Federal Management Regulation (41 CFR) Part 102-85.

FOR GENERAL SERVICES ADMINISTRATION USE ONLY

21. PROJECT NUMBER 22A. ORGANIZATION CODE 22B. BUDGET ACTIVITY CODE 22C. CUSTOMER BILLED OFFICE 

  ADDRESS CODE 

23. BRIEF PROJECT DESCRIPTION (Limited to 25 characters)

22D. CORRESPONDENCE SYMBOL 

24. ACTION (Check one)

NEW CHANGE DELETE COMPLETE

25. PLEASE CHECK IF APPROPRIATE

COST BREAKDOWN ATTACHED MULTIPLE BLDG./FUNCTION (See reverse)

26. FIXED PRICE APPLIES 27. GUARANTEE APPLIES

19. PEGASYS DOCUMENT NUMBER 20. PEGASYS ACCOUNTING LINE NUMBER

28. AGREED UPON COMPLETION DATE



29G. GRAND TOTAL

30A. GSA APPROVING OFFICIAL'S SIGNATURE

30D. NAME

30B. DATE 30C. TELEPHONE
AREA CODE NUMBER

33A. CERTIFICATE OF COMPLETION SIGNATURE 33B. SIGNER'S NAME (Type or Print) 33C. COMPLETION

DATE

EXT.

31. POINT OF SALE TERMINAL (For

credit card purchases only)

A. FINANCE

B. PUBLIC BUILDING SERVICE

GSA FORM 2957 (REV. 6/2005) PAGE 2

30E. E-MAIL ADDRESS

32. SELLER/GENERAL SERVICES ADMINIS-

TRATION BUSINESS PARTNER NET-

WORK/DUNS NUMBER

29A. ORGANIZATION
         CODE

29B. BUILDING
        NUMBER

29C. LEASE
        NUMBER

29D. FUNCTION
        CODE

29E. OBJECT
        CLASS 29F. TOTAL



INSTRUCTIONS

GSA FORM 2957 (REV. 6/2005) PAGE 3

GENERAL SERVICES ADMINISTRATION INTERNAL CUSTOMER
19.

20.

Mandatory for General Services Administration and Federal Protective Service customers.  Limited to 8 characters.

Optional.  Limited to 2 positions.

GENERAL:  Keep a copy for your record and forward one copy to your obligating/paying office.

ITEM 
NO. SPECIFIC ITEM

1.

2.

3A.

3B.

4.

5.

6A-E.

7.

8.

9.

10A.

10B.

11A-B.

12.

13A.

13B.

13C.

13D.

13E.

13F.

13G.

14A-B.

15A-E.

16A-C.

17A.

17B-18.

Self-explanatory.

Self-explanatory.

For military agencies, this is the Department of Defense Activity Address Code (DODAAC) number.

For Ordering Agency Use Only.  Enter number that references this purchase (i.e., agency internal control number).

Enter location where work is to be performed.

Self-explanatory.

Enter information regarding the agency's representative for the project.  Representative must have decision authority. 

Enter a sufficiently detailed scope of the work, including location, type and amount of work.

Self-explanatory.

Check if submittal is a modification to an existing Reimbursable Work Authorization.

Enter billing type:  I=Interfund, C=Credit Card; P=Pre-paid; O=Intergovernmental Payment and Collection (IPAC)/

Intergovernmental Transfer System (IGOT).

Enter billing terms:  A=Advance; C=At completion; M=Monthly; Q=Quarterly; T=At termination; Y=Annually

(in arrears).

Self-explanatory.

Enter the total dollar amount approved for funding.  Must match General Services Administration's cost quote.

For Treasury this is the Pay-station Designator.

Self-explanatory.

Mandatory for Internal Revenue Service Customers; optional for all others.

Mandatory for Intergovernmental Payment and Collection System.  Effective 10/1/2003, all Intergovernmental Payment 

and Collection System billings require a Treasury Account Symbol.  If General Services Administration Interfund customer, 

enter fund code.

Self-explanatory.  THIS APPEARS ON MOST BILLINGS.

Self-explanatory.

Self-explanatory.

Self-explanatory.

Self-explanatory.

Enter signature, name and date of authorized agency representative, certifying the validity of the order and availability of 

funds.

Enter the credit card number or phone the appropriate General Services Administration official with this information.

Self-explanatory.

GENERAL SERVICES ADMINISTRATION/PUBLIC BUILDING SERVICE PORTION

21.

22A-D.

23.

24.

25.

26.

27.

28.

29A-G.

30A-E.

31.

32.

33A-C.

Enter project number if applicable.

Self-explanatory.

Self-explanatory.

Self-explanatory.

Self-explanatory.

If agency billing is based on a fixed price rather than by actual costs, check this field.

Self-explanatory.

Self-explanatory.

Self-explanatory.

Self-explanatory.

This item is for purchase card transactions only.

Self-explanatory.

Self-explanatory.
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